{Insert Organization}

Employee Handbook
Holiday Observance Policy
{Insert Organization} recognizes the following holidays: 
	New Year’s Day
	Memorial Day

	Independence Day
	Labor Day

	Thanksgiving Day
	Christmas Day


When a holiday falls on a weekend, the Friday preceding or Monday following as the observed holiday will be designated as the holiday at the discretion of {Insert Organization}.
Regular full time employees will be paid eight (8) hours for each holiday
Regular part time employees will be paid for holidays based upon the number of hours they are normally scheduled. 
Temporary employees are not paid for holidays, unless they are specifically requested to work on the designated holiday.
This is an example policy and can be modified. It is recommended by United Physician Services that all the organization policies and procedures be readily available (real time) to all employees within the working facility.
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